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Ledger Account & Transaction Record

Property Name Tenant Name

Unit No. /
Location Lease Term

Owner /
Landlord

Monthly Base
Rent

Reference No. Security
Deposit

DATE DESCRIPTION /
PERIOD

BASE
RENT
DUE

CAM
CHARGES

UTILITIES
/ OTHER

TOTAL
RECEIVABLE

DATE
PAID

AMOUNT
PAID

BALANCE
OUTSTANDING REF

Total Receivables

Total Paid to Date

Total Outstanding Balance

Prepared By (Property Manager)



Reviewed By (Accountant / Owner)
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