COMPANY CAR ACTUAL EXPENSE STATEMENT

Statement Period: to

Employee Name:
Department:

Vehicle Make/Model:
License Plate No:

ODOMETER READING

Start Odometer:
End Odometer:
Total Miles/Km:

CATEGORY ——
DATE DESCRIPTION/ BUSINESS PURPOSE (FUEL/REPAIRS/TOLLS/ETC) RECHEPT NO. AMOUNT
Subtotal
Tax

Total Expense

DRIVER SIGNATURE
Date:

MANAGER/APPROVER SIGNATURE
Date:
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