EXECUTIVE EXPENSE REIMBURSEMENT

PAYROLL PROCESSING SHEET
EXECUTIVENAME PAY PERIOD:
TITLE/ DEPT: DATE SUBMITTED:
EMPLOYEEID: APPROVED BY:
DATE CATEGORY DESCRIPTION/ PURPOSE RECHPT AMOUNT
SUBTOTAL
TAX/OTHER
TOTAL REIMBURSEMENT
EXECUTIVE SIGNATURE & DATE AUTHORIZED
PAYROLL
APPROVAL &

DATE
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