RETAINER INVOICE

Invoice No:
Date:

Quarter / Period:
Due Date:

INVOICE TO

RETAINER ACCOUNT SUMMARY

Opening Balance
Retainer Fee (This Qtr)
Total Funds Available
Less: Amount Used

Remaining Balance

STATEMENT OF SERVICES (QUARTERLY DRAWDOWN)

DESCRIPTION OF SERVICE / DELIVERABLE

HOURS /
QTY

AMOUNT

Total
Applied



PAYMENT TERMS & INSTRUCTIONS

Authorized Signature

Client Acceptance Signature
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