
VOLUNTARY PAYROLL DEDUCTION LEDGER
Employee Tracking & Authorization Record

Employee Name Employee ID

Department Job Title

Pay Frequency Calendar Year

DEDUCTION TYPE / DESCRIPTION AUTHORIZATION DATE AMOUNT PER PAY
PERIOD ($)

TARGET TOTAL
CAP ($) ACCOUNT/PROVIDER

 

 

 

PAY DATE PAY PERIOD
NO.

DEDUCTION ALLOCATIONS (AMOUNT $) TOTAL
DEDUCTIONS

THIS PERIOD ($)

CUMULATIVE
YEAR-TO-DATE

($)

REMAINING
BALANCE

(IF APPLICABLE)
PROCESSOR

INITIALS
TYPE A TYPE B TYPE C

Employee Signature: Payroll Admin
Signature:

Date: Date:


	VOLUNTARY PAYROLL DEDUCTION LEDGER

