
CORPORATE OFFICE
Repair & Maintenance Log
Location / Facility: Log Period: Prepared By: Approved By:

TOTAL APPROVED BUDGET

TOTAL ACTUAL EXPENSES

REMAINING BUDGET

TOTAL INCIDENTS LOGGED

DATE LOCATION /ROOM CATEGORY DESCRIPTION  OF ISSUE &
ACTION  TAKEN

SERVICE
PROVIDER IN VOICE # COST ($) STATUS

Total Actual Expenditure:



Facilities Manager Signature Date

Finance Director Approval Signature Date
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