
CREDITOR GARNISHMENT PAYROLL NOTIFICATION & TRACKING
Payroll Department Administration Record

EMPLOYEE INFORMATION

EM PLOYEE FULL N AM E

EM PLOYEE ID

SSN  (LAST 4 DIGITS)

DEPARTM EN T / DIVISION

GARNISHMENT ORDER DETAILS

CREDITOR / PLAIN TIFF N AM E

COURT CASE / CAUSE N UM BER

ISSUIN G COURT / JURISDICTION

DATE RECEIVED BY EM PLOYER

EFFECTIVE PAY DATE

WITHHOLDING FORMULA & STATUTORY LIMITS

Calculation Step Applicable Percentage /
Amount Calculated Value ($)

A. Gross Earnings per Pay Period

B. Mandatory Deductions (Taxes, FICA, State, Local)

C. Disposable Earnings (A minus B)

D. Federal / State Statutory Limit (Disposable x %)

E. Maximum Allowable Garnishment

F. Employer Administrative Fee  (If permitted by state law)

G. Net Amount to Withhold & Remit

WITHHOLDING & REMITTANCE LEDGER

PAY PER IO D
END DATE CHECK DATE DISPO SAB LE

EARNING S ($)
AMO U NT

W ITHHELD ($)

ADMIN FEE
DEDU CTED

($)

NET REMITTED
($)

CHECK / EFT REF
#

REMITTANCE
DATE

REMAINING
B ALANCE ($)



PAY PER IO D
END DATE CHECK DATE DISPO SAB LE

EARNING S ($)
AMO U NT

W ITHHELD ($)

ADMIN FEE
DEDU CTED

($)

NET REMITTED
($)

CHECK / EFT REF
#

REMITTANCE
DATE

REMAINING
B ALANCE ($)

Important N otice: Cred ito r garn ish men ts mu st comp ly w ith  Title III o f  th e Con su mer Cred it Pro tection  Act (CCPA).  Dedu ction s can n o t exceed  statu to ry
limits.  Admin ister paymen ts exactly as def in ed  by th e cou rt o rder u n til th e to ta l ba lan ce is satisf ied , o r u pon  receip t o f  a  fo rmal Release o f
G arn ish men t.

PREPARED BY (PAYRO LL ADMINISTRATO R)

DATE

APPRO VED BY (PAYRO LL MANAGER)

DATE
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