
MONTHLY TIME CARD LEDGER
Payroll Period Record

Employee Name:

Pay Period Ending:

Employee ID:

Department:

Manager/Supervisor:

Hourly Rate:

DATE DAY
MORNING AFTERNOON OVERTIME HOURS WORKED

IN OUT IN OUT IN OUT REGULAR OVERTIME TOTAL
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DATE DAY
MORNING AFTERNOON OVERTIME HOURS WORKED

IN OUT IN OUT IN OUT REGULAR OVERTIME TOTAL

Employee Signature Date

Supervisor Signature Date
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