
PAYROLL BACKUP WITHHOLDING TAX CALCULATION SHEET
Internal Revenue Service (IRS) Section 3406 Compliance

COMPANY NAME:

EMPLOYER TIN:

PAYROLL PERIOD:

DATE PREPARED:

PREPARED BY:

WITHHOLDING RATE %:

PAYEE NAME / VENDOR NAME TIN / SSN
STATUS PAYMENT TYPE GROSS PAYMENT

($)
TAX RATE

(%)

BACKUP
TAX

WITHHELD
($)

NET
PAYMENT

($)

Total:

COMPLIANCE REFERENCE NOTES

B acku p  w ith h o ld in g  app lies to  repo rtab le in terest,  d ividen d , an d  certa in  o th er paymen ts if  th e payee fa ils to  p rovide a  co rrect TIN o r fa ils to  repo rt
a ll in terest an d  d ividen ds.
En su re th e co rrect statu to ry rate (e.g . ,  stan dard  24% fo r U S federa l backu p  w ith h o ld in g ) is app lied  in  th e Tax Rate co lu mn .
W ith h eld  amou n ts mu st be deposited  w ith  th e IRS u sin g  E lectron ic Federa l Tax Paymen t System (EFTPS) an d  repo rted  on  Fo rm 945.
Main ta in  cop ies o f  W -9 o r equ iva len t fo rms, IRS B -Notices,  o r C-Notices in  th e respective payee ph ysica l/d ig ita l f iles.

Prepared By (Signature / Print Name)

Date:  Title :  

Authorized Approver (Signature / Print Name)

Date:  Title :  
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