
PAYROLL DEDUCTION & BUSINESS EXPENSE LEDGER
Monthly Adjustment Record

EM PLOYEE N AM E

PAY PERIOD

EM PLOYEE ID

DEPARTM EN T / COST CEN TER

1. PAYROLL DEDUCTIONS (PRE/POST-TAX)

DEDUCTION  DESCRIPTION TYPE (PRE-TAX / POST-TAX) AM OUN T

Total Payroll Deductions:

2. BUSINESS EXPENSE REIMBURSEMENTS

DATE EXPEN SE CATEGORY DESCRIPTION  / BUSIN ESS PURPOSE AM OUN T

Total Business Expenses:

3. NET PAYROLL ADJUSTMENT SUMMARY

(+) Total Expense Reimbursements (Non-Taxable)

(-) Total Payroll Deductions

Net Adjustment to Pay:

Employee Signature & Date

Authorized Approver Signature & Date
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