SEVERANCE & REDUNDANCY PAYROLL WORKSHEET

Employee Termination Settlement Record

Employee Name: Employee ID:
Department: Job Title:

Hire Date: Termination Date:
Length of Service: Notice Period:

I 1. SEVERANCE & REDUNDANCY CALCULATION BASIS

Base Weekly Pay: Years of Service:
Weeks per Year: r:;:g:l-lcatlon

I 2. GROSS ENTITLEMENTS

DESCRIPTION OF PAYMENT CALCULATION/ NOTES AMOUNT
Statutory Redundancy Pay

Discretionary / Ex-Gratia Severance Pay

Payment in Lieu of Notice (PILON)

Accrued Outstanding Annual Leave

Outstanding Bonuses / Commissions

Other:

Total Gross Entitlements (A)

I 3. STATUTORY & VOLUNTARY DEDUCTIONS

DESCRIPTION OF DEDUCTION CALCULATION/ NOTES AMOUNT
Income Tax (PAYE / Federal)

National Insurance / Social Security

Company Property Non-Retum Charges

Other Deduction:

Total Deductions (B)

I 4. NET SETTLEMENT SUMMARY

NET SEVERANCE PAYOUT (A- B)




Prepared By (Payroll Officer / HR)
Date:

Approved By (Authorised Signatory)
Date:
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