TEAM BUILDING DINNER & ACTIVITY COST LOG

Team/Department:
Date of Event:
Event Name:

Event Organizer:

TOTAL BUDGET ALLOCATED

TOTAL ACTUAL EXPENSES

REMAINING BALANCE

Vendor /

Description / Item Category ¥ (01,1 Unit Cost  Total Cost
enue




Prepared By (Organizer Signature)
Date:

Approved By (Manager Signature)
Date:
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