ACCRUED HOLIDAY LIABILITY Report Date
REPORT Pay Period End Date

Prepared By
Company Name

Approved By

TOTAL ACTIVE EMPLOYEES

TOTAL ACCRUED HOURS

AVERAGE HOURLY RATE

TOTAL ESTIMATED LIABILITY

HOURLY OPENING HOURS HOURS CURRENT TOTAL

EMPLOYEE NAME DEPARTMENT BALANCE ACCRUED BALANCE LIABILITY

RATE ($) USED YTD (HRS)

Total



Prepared By (Signature)

Date:

Authorized HR / Payroll Representative (Signature)

Date:
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