
ANNUAL PERSONAL VEHICLE MILEAGE TRACKER
Expense Reimbursement & Tax Record

Employee Name:

Department/Division:

Calendar Year:

Vehicle Make / Model:

License Plate No:

Reimbursement Rate ($/mi):

TOTAL BUSIN ESS M ILES

TOTAL PERSON AL M ILES

TOTAL AN N UAL M ILES

TOTAL REIM BURSEM EN T DUE

DATE DESTIN ATION  / PURPOSE OF TRIP ODOM ETER
START

ODOM ETER
EN D

BUSIN ESS
M ILES

PERSON AL
M ILES

TOTAL
M ILES N OTES / REFEREN CE



Total Annual Figures:

DATE DESTIN ATION  / PURPOSE OF TRIP ODOM ETER
START

ODOM ETER
EN D

BUSIN ESS
M ILES

PERSON AL
M ILES

TOTAL
M ILES N OTES / REFEREN CE

Employee Signature Date

Manager / Approver Signature Date


	ANNUAL PERSONAL VEHICLE MILEAGE TRACKER

