
FLEET VEHICLE ACTUAL COST TEMPLATE

COM PAN Y / DEPARTM EN T 

REPORTIN G PERIOD 

VEHICLE M AKE & M ODEL 

VIN  (VEHICLE IDEN TIFICATION  N UM BER) 

LICEN SE PLATE N UM BER 

ASSIGN ED DRIVER 

ODOM ETER (START OF PERIOD) 

ODOM ETER (EN D OF PERIOD) 

FIXED COSTS

Expense Category Payment Date Reference # Description / Notes Actual Cost

Lease / Loan Payment

Vehicle Insurance

Registration & Licensing

Permits & Certifications

Depreciation (if applicable)

VARIABLE COSTS

Expense Category Date Receipt # Description / Vendor Actual Cost

Fuel

Routine Maintenance (Oil,
etc.)

Tires & Alignment

Unscheduled Repairs

Tolls & Parking

Cleaning & Detailing

Other Variable Expense



Total Fixed Costs

Total Variable Costs

Total Vehicle Cost

PREPARED BY

APPROVED BY


	FLEET VEHICLE ACTUAL COST TEMPLATE

