
FOOD AND DINING TRAVEL EXPENSE CALCULATOR

Employee Name 

Department 

Purpose of Trip 

Destination 

Start Date 

End Date 

Date Meal Type Establishment /
Description

Payment
Method Cost Receipt

Attached Reimbursable

Add Row  Calculate Totals

Expense Summary

Total Dining Expenses $0.00
Total Reimbursable $0.00
Corporate Card Total $0.00

Employee Signature

Approver Signature
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