
GARDENING LEAVE SALARY DISBURSEMENT
Payroll Statement & Release Document

Company Name: Disbursement Date:

Employee Name: Employee ID:

Department: Job Title:

Leave Start Date: Leave End Date:

Pay Period Start: Pay Period End:

Earnings (Gardening Leave Compensation)

Description Amount

Basic Salary (Gardening Leave Period)

Housing Allowance (if applicable)

Transport Allowance (if applicable)

Other Special Allowances

Gross Earnings

Deductions

Description Amount

Income Tax

National Insurance / Pension Contribution

Health Insurance Contribution

Other Deductions

Total Deductions

Summary

Net Pay Disbursement (Gross Earnings - Total Deductions)

PREPARED BY (HR/PAYROLL SPECIALIST)
Date: __________________



APPROVED BY (AUTHORIZED REPRESENTATIVE)
Date: __________________

EMPLOYEE ACKNOWLEDGMENT & RECEIPT SIGNATURE
Date: __________________

Th is docu men t is con f iden tia l.  Processin g  is comp leted  in  acco rdan ce w ith  garden in g  leave terms an d  emp loymen t leg islation .


	GARDENING LEAVE SALARY DISBURSEMENT

