
NEW HIRE PROBATIONARY PERIOD PAYROLL LEDGER
CONFIDENTIAL EMPLOYMENT RECORD

EMPLOYEE NAME:

EMPLOYEE ID:

DEPARTMENT:

JOB TITLE:

HIRE / START DATE:

PROBATION END DATE:

SUPERVISOR / MANAGER:

PAY FREQUENCY:

PROBATIONARY COMPENSATION TERMS

BASIC RATE:

OT RATE:

AUTHORIZED ALLOWANCES:
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PREPARED BY (PAYROLL OFFICER)
REVIEWED BY (HR / SUPERVISOR)

AUTHORIZED BY (FIN AN CE M AN AGER)
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