
SINGLE-MEMBER LLC BUSINESS TRAVEL MEAL LOG
Expense Template for Sole Proprietor Travel Meals

LLC Name:

Owner / Proprietor:

Tax Year:

Period Cover:

DATE LOCATION /
DESTINATION ESTABLISHMENT ATTENDEES &

RELATIONSHIP BUSINESS PURPOSE DEDUCTIBLE
%

TOTAL
COST ($) RECEIPT?

Total Expense:

Total Deductible:

Note: Under IRC Section 274, oral or written records must establish the date, amount, location, business purpose, and business relationship of those entertained. Keep all
receipts for expenses over $75. Meal deductions are generally limited to 50% of the cost.
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