CATERING COST CALCULATOR

Marketing & Public Relations Events Expense Template

EVENT NAME / CAMPAIGN

DATE OF EVENT

VENUE / LOCATION

TARGET AUDIENCE / PR OBJECTIVE

ESTIMATED GUEST COUNT

CATERING COORDINATOR / CONTACT

1. Food & Beverage Selection

ITEM / DESCRIPTION COST PER HEAD

2. Staffing & Service Fees

STAFF ROLE / SERVICE HOURLY RATE

3. Equipment, Rentals & Styling

RENTAL ITEM / STYLING ELEMENT UNIT COST

QUANTITY

TOTAL HOURS

QUANTITY

TOTAL COST

TOTAL COST

TOTAL COST



RENTAL ITEM / STYLING ELEMENT UNIT COST QUANTITY TOTAL COST

NOTES / DIETARY ACCOMMODATIONS / BRAND GUIDELINES

Subtotal
Service Charge / Gratuity
Taxes

Other Fees (Delivery/Setup)

Total Estimated Budget
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