MONTHLY GENERAL LEDGER RECONCILIATION

Financial Control & Compliance Document
Form: GL-REC-01
Retention: 7 Years

Company Name Reconciliation

Period
GL Account GL Account
Name Number
Prepared By Date Prepared
Reviewed By Date Reviewed

RECONCILIATION SUMMARY
Balance per General Ledger (Ending Balance)
Add: Outstanding Deposits / Unrecorded Credits

Less: Outstanding Checks / Unrecorded Debits

Adjusted General Ledger Balance (A)

Balance per Bank Statement / Sub-ledger (Ending Balance)
Add: Reconciling Items (Detailed Below)

Less: Reconciling Items (Detailed Below)

Adjusted Bank / Sub-ledger Balance (B)

Unreconciled Difference (A - B)

RECONCILING ITEMS / ADJUSTMENTS DETAIL

DESCRIPTION /
DATE REF / DOC NO EXPLANATION DEBIT (+) CREDIT (-)



DESCRIPTION /

REF / DOC NO EXPLANATION DEBIT (+) CREDIT (-)

Total Adjustments

Preparer Signature
Date:

Reviewer / Approver Signature
Date:
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