
RETAINER & WIP BILLING SHEET
Statement of Work in Progress and Retainer Ledger

Client Name:

Project / Matter:

Billing Period:

Sheet Number:

Date:

Account Ref:

1. RETAINER ACCOUNT LEDGER

PREVIOUS RETAINER BALANCE ADDITIONAL RETAINER
RECEIVED RETAINER APPLIED TO WIP REMAINING RETAINER

BALANCE

2. WORK IN PROGRESS (WIP) DETAILS

DATE DESCRIPTION OF SERVICE / DELIVERABLE HOURS / QTY RATE TOTAL AMOUNT

Total WIP Generated:

Less: Applied from Retainer:

Net Balance Due:

Prepared By

Client Approval / Authorization
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