
CANDIDATE RECRUITING MEAL EXPENSE TRACKER
Recruiting & Talent Acquisition

HOST / RECRUITER NAME 

DEPARTMENT / COST CENTER 

CANDIDATE NAME 

POSITION APPLIED FOR 

Date Restaurant / Location Attendees (Name & Title) Purpose (e.g.,
Lunch Interview) Amount

Subtotal:

Tax:

Gratuity:

Total
Expense:

HOST / RECRUITER SIGNATURE & DATE

APPROVING MANAGER SIGNATURE & DATE


	CANDIDATE RECRUITING MEAL EXPENSE TRACKER

