
REPAIRS & MAINTENANCE STATEMENT
Statement No:

Date:
Period:

PROPERTY INFORMATION

Building Name:

Location/Floor:

Address:

AUTHORIZED BY

Manager Name:

Department:

Cost Center:

DATE CATEGORY DESCRIPTION OF WORK / ITEMS
PURCHASED

VENDOR /
CONTRACTOR

REF / INV
# AMOUNT

Subtotal:



Tax:

Total Expense:

Prepared By (Signature) Date

Approved By (Signature) Date
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