OFFICE SECURITY SYSTEMS EXPENSE REPORT

Office Security and Safety Department

Report No: Date:
Prepared By: Department:
Reporting

A Cost Center:
Period:

DESCRIPTION / ITEM VENDOR /

CATEGORY AMOUNT
DETAILS PROVIDER

Total Security Expenses:

Budget Summary

Allocated Budget:

Total Actual Spend:

Remaining / Variance:

Category Breakdown

CCTV & Monitoring:

Access Control Systems:



Maintenance & Repairs:

Other (Hardware/Software):

Submitted By (Signature) Date

Authorized Approval (Signature) Date
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