
NON-TAXABLE RETURN LOG

Period / Date Range: Prepared By:

Department/Division: Approved By:

RETURN
DATE

ORIG.
INVOICE

#
CUSTOMER NAME EXEMPTION

NO.
REASON
CODE *

DESCRIPTION OF
ITEMS QTY UNIT PRICE TOTAL

REFUND
AUTH.

INITIALS

Total Refunded Amount:

* Reason Codes: RES (Resa le),  G O V (G overn men t),  EXM (Exempt O rg ),  O TH (O th er - Specify in  descrip tion )

Prepared By (Signature) Date

Authorized Approval (Signature) Date
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