
VEHICLE LEASE EXPENSE TRACKER
Lease & Vehicle Details

Driver Name 

Department / Cost Center 

Vehicle Plate Number 

Vehicle Make & Model 

Lease Start Date 

Lease End Date 

Monthly Mileage Limit 

Base Monthly Payment 

Excess Mileage Rate (per mile/km) 

Expense Log

DATE CATEGORY DESCRIPTION / VENDOR ODOMETER
READING AMOUNT RECEIPT

REF #



DATE CATEGORY DESCRIPTION / VENDOR ODOMETER
READING AMOUNT RECEIPT

REF #

Total Monthly Lease
Cost

Total Variable
Expenses

Total Cumulative
Expenses

Driver Signature & Date

Manager Approval Signature & Date


	VEHICLE LEASE EXPENSE TRACKER

