
MILEAGE EXPENSE REPORT
Commercial Delivery Driver

DRIVER NAME

EMPLOYEE / DRIVER ID

PERIOD START DATE

PERIOD END DATE

VEHICLE MAKE & MODEL

LICENSE PLATE NO.

DATE ORIGIN (START LOCATION) DESTINATION (END LOCATION) START
ODO END ODO BUSINESS

MILES
TOLLS /
PARKING

Total Miles

Mileage Rate

Mileage Reimbursement

Total Tolls / Parking

Total Reimbursement

Driver Signature Date

Manager / Approver Signature Date
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