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Employee Job Costing Record

EMPLOYEE NAME

PAY PERIOD START

EMPLOYEE ID

PAY PERIOD END

DEPARTMENT / TRADE

BASE HOURLY RATE

DATE JOB NUMBER / ID JOB NAME /
DESCRIPTION

PHASE / COST
CODE

REGULAR
HOURS

OVERTIME
HOURS

DOUBLE
TIME

TOTAL
HOURS

TOTAL HOURS

EMPLOYEE SIGNATURE

Signature
Date

SUPERVISOR APPROVAL

Signature
Date
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