
PAYROLL LEAVE TRACKING INTEGRATION
Employee Name: 
Pay Period Start: 
Employee ID: 
Pay Period End: 
Department: 
Date Submitted: 

LEAVE BALANCE SUMMARY

BEGINNING BALANCE

EARNED THIS PERIOD

USED THIS PERIOD

ENDING BALANCE

LEAVE DETAIL LOG

DATE OF
LEAVE TYPE OF LEAVE HOURS

TAKEN
HOURLY
RATE GROSS PAY PAYROLL

CODE
APPROVED
BY N OTES / REASON S

Totals:

AUTHORIZATION SIGNATURES



Employee Signature & Date

Supervisor Signature & Date

Payroll Administrator Signature & Date


	PAYROLL LEAVE TRACKING INTEGRATION

