
TAX-FREE SALES RETURN PROCESSING TEMPLATE
Non-Taxable Transaction Adjustment Form

ORIGINAL TRANSACTION DETAILS

ORIGINAL INVOICE NO:

ORIGINAL SALE DATE:

TAX EXEMPTION ID NO:

EXEMPTION REASON CATEGORY:

CUSTOMER INFORMATION

CUSTOMER NAME:

CONTACT NUMBER:

EMAIL ADDRESS:

BILLING ADDRESS:

RETURNED ITEMS DETAILS

ITEM NUMBER DESCRIPTION OF GOODS QTY
RETURNED UNIT PRICE TOTAL RETURN VALUE

TOTAL NON-TAXABLE RETURN VALUE:

RETURN AUTHORIZATION & FINANCIAL PROCESSING

RETURN REASON CODE:

REFUND METHOD:

AUTHORIZED BY NAME:

PROCESSING DATE:

CUSTOMER SIGNATURE

AUTHORIZED REPRESENTATIVE SIGNATURE


	TAX-FREE SALES RETURN PROCESSING TEMPLATE

