
DIRECT MAIL PRINT & POSTAGE EXPENSE LOG
Campaign Expenditure Tracking & Reconciliation Form

Campaign Name:
Campaign ID:
Date Range:
Target Audience Size:
Prepared By:
Department / Cost Center:

TOTAL PRIN T EXPEN SES

TOTAL POSTAGE EXPEN SES

OTHER/FULFILLM EN T COST

TOTAL CAM PAIGN  SPEN D

Date Vendor Description / Item Category Quantity Unit
Cost

Postage
Rate

Total
Cost

Total Summary



Prepared By (Signature & Date)

Authorized Approver (Signature & Date)
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