
SPORTING EVENT TICKET EXPENSE
DATE SUBM ITTED

EM PLOYEE N AM E 

DEPARTM EN T / COST CEN TER 

EVEN T / GAM E N AM E 

SPORT / LEAGUE 

DATE OF EVEN T 

VEN UE N AM E & LOCATION  

PAYM EN T M ETHOD 

BUSIN ESS PURPOSE & ATTEN DEE LIST (CLIEN TS, PARTN ERS, EM PLOYEES) 

TICKET DESCRIPTION / SECTION & ROW QTY UNIT PRICE TOTAL AMOUNT

Subtotal

Taxes & Fees

Delivery/Service
Charges

Total Expense



EM PLOYEE SIGN ATURE & DATE

APPROVER SIGN ATURE & DATE


	SPORTING EVENT TICKET EXPENSE

