
Year End Payroll Accrual Reconciliation Worksheet

Fiscal Year End: Pay Period Start:

Pay Period End: Payment Date:

Total Calendar
Days: Accrual Days:

Accrual Factor (%): Prepared By:

PAYROLL ACCRUAL BREAKDOWN BY DEPARTMENT / COST CENTER

GL
ACCOUN T

DEPARTM EN T
/ COST

CEN TER

TOTAL PAY PERIOD
GROSS WAGES

ACCRUED GROSS
WAGES

ACCRUED FICA /
TAXES

ACCRUED BEN EFITS
/ PTO

TOTAL ACCRUED
PAYROLL

TOTAL ACCRUED PAYROLL

RECOMMENDED JOURNAL ENTRY

GL ACCOUN T ACCOUN T DESCRIPTION DEBIT CREDIT

TOTAL JOURNAL ENTRY

Prepared By: Date:

Reviewed By: Date:

Approved By: Date:
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