
EMPLOYEE RECEIVABLE SUBLEDGER
Individual Employee Account Record

Employee Name:
Employee ID:
Department:
Account Number:
Fiscal Year:
Limit Approved:

BEGIN N IN G BALAN CE

TOTAL DEBITS (ADVAN CES)

TOTAL CREDITS (REPAYM EN TS)

EN DIN G BALAN CE DUE

DATE REF / DOC
NO. DESCRIPTION / TRANSACTION DETAILS DEBIT (+) CREDIT (-) BALANCE



Prepared By (Finance Officer)

Reviewed & Approved By (Authorized Signatory)
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