
Phone:  | Fax: 
Tax ID / EIN: 

RECEIPT
Receipt #

Date

Customer ID

SOLD TO

SHIP TO

Purchase Order # Payment Terms Ship Date Shipped Via F.O.B. Point Waybill/BOL #

ITEM / SKU DESCRIPTION QTY
ORDERED

QTY
SHIPPED UOM UNIT PRICE AMOUNT



PAYMENT INFORMATION

Method: 

Check / Txn #: 

Auth Code: 

Notes / Received Conditions:

Subtotal

Freight / Shipping

Sales Tax / Duties

Total Received

Balance Due

Authorized Signature
Received By (Print & Sign)

All claims for shortages or damaged goods must be made within  days of receipt.

Thank you for your business!
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