
PROFESSIONAL MEMBERSHIP AND LICENSING FEE
TRACKER
Expense Template for Office Professional Licenses and Dues

DEPARTMENT / BUSINESS UNIT 

FISCAL YEAR / PERIOD 

PREPARED BY 

DATE GENERATED 

Employee
Name

License /
Membership
Title

Issuing
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Credential
/ License
ID

Expiration
Date

Annual
Fee ($) Status Method

Total Expense $

PREPARED BY (SIGNATURE / DATE)

APPROVED BY (SIGNATURE / DATE)
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