
SELF-EMPLOYED BUSINESS TRAVEL DINING EXPENSE LOG
Sole Proprietor Tax Substantiation Record

TAX YEAR:
PROPRIETOR
NAME:

BUSINESS NAME: EIN / SSN:

DATE ESTABLISHMENT &
LOCATION

BUSINESS PURPOSE & ATTENDEE
RELATIONSHIP

PAYMENT
METHOD

TOTAL
COST ($)

DEDUCTIBLE
%

(50% / 100%)

DEDUCTIBLE
AMT ($)

RECEIPT
(Y/N)

Totals:

IRS SUBSTANTIATION REQUIREMENTS (IRC § 274):
Proof of Expense: Keep all original receipts for dining expenses, especially those $75 or more.
Business Purpose: Document the specific business discussion or professional benefit derived as a result of the meal.
Deductibility Notice: Standard business meals are typically 50% deductible. Consult current IRS guidelines for any temporary 100% deductions.

Proprietor
Signature: Date:
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