SEMI-MONTHLY TIME CARD

Payroll Processing Template

EMPLOYEE NAME:

PAY PERIOD START:

EMPLOYEE ID:

PAY PERIOD END:

DEPARTMENT:

MANAGER/SUPERVISOR:

MORNING

DATE DAY
IN ouT

AFTERNOON

IN ouT

Total Hours

REG

HOURS WORKED

oT

TOTAL

NOTES /
COMMENTS

EMPLOYEE SIGNATURE / DATE

SUPERVISOR SIGNATURE / DATE
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