
TELECOMMUTER PAYROLL TAX ALLOCATION & TRACKING
Remote Employee State & Local Tax Apportionment Document

Employee Details

Employee Name 

Employee ID 

Resident State 

Job Title 

Allocation Period & Company Info

Company Name 

Tax Year / Quarter 

Primary Work Location 

Secondary Work Location 

State-by-State Allocation Percentages

JURISDICTION  (STATE / LOCAL) WORK DAYS IN
PERIOD ALLOCATION  % ALLOCATED GROSS

WAGES N OTES / TAX ID REFEREN CE

Total

Daily Remote Work Location Log (Monthly Summary)

M ON TH DAYS WORKED
(HOM E STATE)

DAYS WORKED
(OFFICE STATE)

TRAVEL / OTHER
DAYS

SICK / VACATION  /
HOLIDAY

TOTAL DAYS IN
M ON TH

Total

Employee Signature



Date: 

Payroll Manager Authorization Signature

Date: 

Discla imer:  Tax a llo cation  parameters are determin ed  based  on  p revailin g  Nexu s an d  Con ven ien ce o f th e Emp loyer ru les.  It is th e respon sib ility o f  th e
emp loyee an d  emp loyer to  u pdate th is log  regu larly to  main ta in  comp lian t state an d  loca l w ith h o ld in g  p rocedu res.
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