
VEHICLE MAINTENANCE COST RECORD
Expense Template for Vehicle Maintenance and Repairs

VEHICLE DETAILS

Year/Make/Model

License Plate

VIN (Vehicle ID)

Odometer (Start)

OWNER/OPERATOR DETAILS

Owner Name

Department/Unit

Reporting Period

Account/Project
Code

DATE ODOM ETER SERVICE / REPAIR DESCRIPTION SERVICE PROVIDER /
SHOP

PARTS
COST

LABOR
COST

TOTAL
COST



DATE ODOM ETER SERVICE / REPAIR DESCRIPTION SERVICE PROVIDER /
SHOP

PARTS
COST

LABOR
COST

TOTAL
COST

TOTAL PARTS COST

TOTAL LABOR COST

SUBTOTAL

TAX / OTHER FEES

GRAND TOTAL

PREPARED B Y (SIG NATU RE & DATE)

AU THO RIZED / APPRO VED B Y (SIG NATU RE & DATE)
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