
COMMERCIAL PROPERTY MAINTENANCE EXPENSE REPORT
Office Maintenance & Repairs Template

PROPERTY N AM E / LOCATION

REPORT PERIOD

PREPARED BY (N AM E & TITLE)

DEPARTM EN T / COST CEN TER

DATE CATEGORY DESCRIPTION  OF WORK / ITEM S VEN DOR /
CON TRACTOR

IN VOICE
# AM OUN T

SUBTOTAL

TAX / VAT

OTHER / MISCELLANEOUS

TOTAL EXPENSES

SUBM ITTED BY (SIGN ATURE & DATE)

AUTHORIZED APPROVAL (SIGN ATURE & DATE)




