
CORPORATE KITCHEN INVENTORY & EXPENSE LOG
Office Refreshments and Kitchen Supplies Tracker

Department/Branch: 

Billing Period: 

Prepared By: 

Date of Report: 

ITEM DESCRIPTION CATEGORY QTY UNIT
COST

TOTAL
COST

DATE
PURCHASED

SUPPLIER /
VENDOR

Subtotal

Tax /
Shipping

Grand Total



Prepared By (Signature)

Authorized Approval (Signature)
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