
INTERNAL GROUP SALES RETURN PROCESSING SHEET
Intercompany Transaction Adjustment & Quality Control Documentation

Return ID / No. Date of Request

Returning Entity
(Debit)

Receiving Entity
(Credit)

Original Invoice No. Original Delivery
Ref.

Original Invoice Date Intercompany GL
Code

REASON FOR RETURN

 Damaged  in  Tran sit
 Qu ality Non -Con fo rman ce
 In co rrect Item Sh ipped
 O rderin g  Erro r
 Su rp lu s Stock  Retu rn
 Admin istrative Co rrection
 W arran ty Cla im
 O th er (Specify B elow )

RETURNED ITEMS DETAILS

N O. ITEM  N UM BER DESCRIPTION  OF GOODS QTY SEN T QTY
RETURN ED

UN IT
PRICE TOTAL VALUE

1

2

3

4

5

Subtotal

Handling/Restocking
Fee

Total Credit Amount

DETAILED REMARKS / CORRECTIVE ACTIONS

PREPARED BY (RETURN IN G EN TITY)

Signature & Date



VERIFIED BY (WAREHOUSE/QA)

Signature & Date

AUTHORIZED BY (RECEIVIN G EN TITY)

Signature & Date


	INTERNAL GROUP SALES RETURN PROCESSING SHEET

