
PROMOTIONAL SWAG & GIVEAWAY EXPENSE SHEET
Marketing Department Expense Tracking & Reconciliation

CAMPAIGN / EVENT:

DATE PREPARED:

PREPARED BY:

DEPARTMENT / COST CENTER:

TOTAL ALLOCATED BUDGET

TOTAL ACTUAL SPEN T

REM AIN IN G BALAN CE

DATE ITEM  DESCRIPTION  & VEN DOR CATEGORY QTY UN IT
COST SHIPPIN G/TAX TOTAL COST STATUS

Total Summary:

Prepared By (Signature / Date)

Authorized Approval (Signature / Date)
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