
PREMIUM PAY & DOUBLE TIME TRACKER
Payroll Period

EM PLOYEE N AM E 

EM PLOYEE ID 

PAY PERIOD START 

PAY PERIOD EN D 

DEPARTM EN T 

SUPERVISOR / M AN AGER 

JOB TITLE 

SUBM ISSION  DATE 

BASE HOURLY RATE ($) 

OVERTIM E RATE (1.5X) ($) 

DOUBLE TIM E RATE (2.0X) ($) 

OTHER PREM IUM  RATE ($) 

DATE DAY REGULAR
HOURS

OVERTIME
(1.5X)

DOUBLE
TIME (2.0X)

PREMIUM
CODE/TYPE

PREMIUM
HOURS

DESCRIPTION /
REASON



Total Hours:

DATE DAY REGULAR
HOURS

OVERTIME
(1.5X)

DOUBLE
TIME (2.0X)

PREMIUM
CODE/TYPE

PREMIUM
HOURS

DESCRIPTION /
REASON

NOTES / EXPLANATIONS FOR PREMIUM & DOUBLE TIME

Regular Pay: $
Overtime Pay (1.5x): $
Double Time Pay (2.0x): $
Premium Pay: $

Gross Payroll: $

EMPLOYEE SIGNATURE & DATE
SUPERVISOR APPROVAL SIGNATURE & DATE


	PREMIUM PAY & DOUBLE TIME TRACKER

