SOLE PROPRIETORSHIP TRAVEL FOOD EXPENSE LEDGER

TRAVEL MEAL & ENTERTAINMENT RECORD

PROPRIETOR NAME: TAX YEAR / PERIOD:
BUSINESS NAME: EIN / SSN:
METHOD
DESTINATION VENDOR / TOTAL | DEDUCTIBLE | DEDUCTIBLE
Dtz (CITY/STATE) e R RESTAURANT ‘A“;::ng PER cosT % AMT
Totals:

PROPRIETOR SIGNATURE

DATE

RECORDKEEPING INSTRUCTIONS

® Requirements: IRS regulations require documented proof of the date, amount, location, and business purpose of travel meals.

o Actual Cost Method: Keep detailed receipts for all meals if utilizing actual expense tracking. Credit card statements alone may not suffice.

e Standard Meal Allowance (Per Diem): If utilizing standard rates, record the destination, dates of travel, and local federal per diem rate instead of

actual meal costs.

o Deductibility Limit: Generally, business travel meals are subject to a 50% deduction limit. Confirm current tax year guidelines for applicable

deduction percentages.
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