
SOLE PROPRIETORSHIP TRAVEL FOOD EXPENSE LEDGER
TRAVEL MEAL & ENTERTAINMENT RECORD

PROPRIETOR NAME: TAX YEAR / PERIOD:

BUSINESS NAME: EIN / SSN:

DATE DESTINATION
(CITY/STATE) BUSINESS PURPOSE VENDOR /

RESTAURANT
METHOD

(ACTUAL / PER
DIEM )

TOTAL
COST

DEDUCTIBLE
%

DEDUCTIBLE
AMT

Totals:

PROPRIETOR SIGN ATURE

DATE

RECORDKEEPING INSTRUCTIONS

Requirements: IRS regu lation s requ ire docu men ted  p roo f o f  th e date, amou n t,  lo cation , an d  bu sin ess pu rpose o f travel meals.
Actual Cost M ethod: Keep  deta iled  receip ts fo r a ll meals if  u tilizin g  actu al expen se track in g . Cred it card  statemen ts a lon e may n o t su ff ice.
Standard M eal Allowance (Per Diem): If  u tilizin g  stan dard  rates,  reco rd  th e destin ation , dates o f  travel,  an d  loca l federa l per d iem rate in stead  o f
actu al meal costs.
Deductibility L imit: G en era lly,  bu sin ess travel meals are su b ject to  a  50% dedu ction  limit.  Con firm cu rren t tax year gu idelin es fo r app licab le
dedu ction  percen tages.
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