
VENDOR LIABILITY & PAYMENT RECONCILIATION LEDGER
Accounts Payable Department

LEDGER REF: _________________
Date Generated: _________________

VENDOR INFORMATION

Vendor Name:
Vendor ID:
Contact Person:
Tax ID/EIN:

RECONCILIATION PERIOD

Start Date:
End Date:
Payment Terms:
Currency:

OPEN IN G BALAN CE

TOTAL LIABILITIES (CREDITS)

TOTAL PAYM EN TS (DEBITS)

EN DIN G BALAN CE DUE

DATE REF /
DOC N O.

TRAN SACTION
DESCRIPTION  / ITEM
DETAILS

DEBIT (-) 
PAYMENTS/ADJUSTMENTS

CREDIT (+) 
INVOICED/LIABILITIES

CUM ULATIVE
BALAN CE STATUS

N OTES /
DISCREPAN CY
DETAILS

Opening Balance



TOTALS

DATE REF /
DOC N O.

TRAN SACTION
DESCRIPTION  / ITEM
DETAILS

DEBIT (-) 
PAYMENTS/ADJUSTMENTS

CREDIT (+) 
INVOICED/LIABILITIES

CUM ULATIVE
BALAN CE STATUS

N OTES /
DISCREPAN CY
DETAILS

Prepared By: Accounts Payable Clerk
Date: ________________________

Reviewed & Approved By: Finance Manager / Controller
Date: ________________________
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