
BUSINESS CAR LEASE RECORD
Expense & Payment Tracking Template

Record Period: 
Department: 
Cost Center: 

VEHICLE & LEASE INFORMATION

VEHICLE M AKE / M ODEL

YEAR / COLOR

VIN  (VEHICLE ID N UM BER)

LICEN SE PLATE N O.

LEASE AGREEM EN T N O.

LEASIN G COM PAN Y (LESSOR)

LEASE COM M EN CEM EN T DATE

LEASE EXPIRY DATE

AN N UAL M ILEAGE ALLOWAN CE

LEASE FINANCIAL TERMS

M ON THLY BASE PAYM EN T

TAXES & FEES (M ON THLY)

TOTAL M ON THLY PAYM EN T

SECURITY DEPOSIT

DOWN  PAYM EN T / CAPITALIZED COST RED.

EXCESS M ILEAGE RATE (PER M ILE)

PAYMENT HISTORY LEDGER



N O. DUE DATE PAYM EN T
DATE

REF / CHECK
#

BASE AM OUN T TAX TOTAL PAID ODOM ETER STATUS

Total YTD

PREPARED BY (N AM E & SIGN ATURE)

AUTHORIZED APPROVAL & DATE


	BUSINESS CAR LEASE RECORD

