
COMPANY PICNIC & SOCIALS EXPENSE TRACKER

Event Title 

Event Date 

Location / Venue 

Event Coordinator 

EXPENSE ITEM / DESCRIPTION CATEGORY BUDGETED
AMOUNT ACTUAL COST VARIANCE

TOTAL BUDGETED

TOTAL ACTUAL



TOTAL VARIANCE

Prepared By (Signature & Date)

Approved By (Signature & Date)


	COMPANY PICNIC & SOCIALS EXPENSE TRACKER
	TOTAL BUDGETED
	TOTAL ACTUAL
	TOTAL VARIANCE


